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Parent or guardian data request - Victorian Student Number and related information
If you are a parent or guardian, you must complete this form to submit a data request to receive a student’s Victorian Student Number (VSN) and related information. 

What is the VSN?
The VSN is a randomly generated 9-digit number assigned to all Victorian students as a unique identifier. Every student under 25 years of age is given a VSN when they first enrol at a Victorian education or training provider (school). Students keep the same VSN connected to their personal information when they change education or training providers (schools) in Victoria.

The Victorian Curriculum and Assessment Authority (VCAA) is responsible for the collection, maintenance and quality assurance of all VSN and related information.

When is the VSN required?
The VSN is required when:

· enrolling at a Victorian education or training provider (school),
· enrolling in a government-funded or fee-for-service accredited course at a VET provider,
· registering with the VRQA for home schooling; or  
· applying for Selective Entry High School Examinations
Education and training providers (schools) will normally source the VSN on behalf of the student during the above administrative processes.
Where can the VSN be sourced?
The VSN can be sourced by: 

· checking education and training provider (school) documents such as school reports and student identification cards,
· checking school management platforms e.g., Compass, as the VSN is often recorded in the student profile section, or
· contacting the current education or training provider (school) the student is enrolled with. 
If you are unable to confirm the VSN from any of the above sources, and the student is under 18 years of age, then you may apply directly to the VCAA using this form. 

The VCAA will assess and process your request with reference to Part 5.3A11,12  of the Education and Training Reform Act 2006 (the Act) and the Secretary’s Guidelines on the Victorian Student Number.

Please be aware that the Act restricts the VCAA from providing VSN and related information to a parent or guardian if an order of a court or tribunal prevents or restricts access by the parent or guardian to that student, Part 5.3A12(2) the Act.
Other student numbers 
Victorian students may also have one or more of the following student numbers; these numbers (rather than the VSN) are required to complete a range of other administrative processes. 

VCAA Student Number
The VCAA Student Number is required to complete a range of other administrative processes: 

· enrol in a VCE study with an enrolment restriction,

· order VCAA replacement results and certificates; or 

· to register for access to the VCE results and the Australian Tertiary Rank (ATAR) service 

Unique Student Identifier
The Unique Student Identifier (USI) is required to enrol in VET and Higher Education courses. For students 25 years or older, their 
VSN will have been retired and the Unique Student Identifier (USI) is required instead to enrol with these education and training 
providers


This form should be submitted electronically to vsr@education.vic.gov.au
	Parent or guardian data request for a student’s Victorian Student Number (VSN) and related information

	Parent or guardian details

	Full name
	

	Student details

	Student’s full name (as it appears on their official identification documents.)
	

	Student’s date of birth (if the student is 18 years or over, you cannot submit a data request on their behalf for their VSN and related information.)
	Click or tap to enter a date.
	Current education or training provider (school) details

	Student’s current education or training provider (school) (required.)
	

	The VCAA will contact this education or training provider (school) to confirm whether an order of a court or tribunal prevents or restricts access to the student (prior to your data request for VSN and related information being processed).

	Details of data request for VSN and related information

	Confirm what type of data request for VSN and related information you require.
☐ VSN record only – confirmation of the student’s VSN only.
Or 
☐ VSN and Participation record – confirmation of the student’s VSN and all their enrolments at Victorian education and training providers (schools) recorded on the Victorian Student Register (VSR)

	Acknowledgement and confirmations 

	☐ I acknowledge that the VCAA will contact the student’s current education or training provider (school) to confirm whether an order of a court or tribunal prevents or restricts access to the student.
☐ I acknowledge that the VCAA will only provide the requested VSN and related information if the student’s current education or training provider (school) confirms that there is not an access restriction related to an order of a court or tribunal in place, Part 5.3A12(2) of the Education and Training Reform Act 2006 (the Act).
☐ I have enclosed a primary identity document for myself (parent or guardian) such as a birth certificate or passport.
☐ I have enclosed a document evidencing my (parent or guardian) relationship to the student such as a birth certificate or Medicare card.
Attaching scanned copies or screenshots of these documents is acceptable.
Once the VCAA has used these documents to confirm your identity and your relationship to the student, these will be disposed of under the specific guidelines contained in the Identity Verification Function, Retention and Disposal Authority: PROS 22/07

	Privacy
The Victorian Curriculum and Assessment Authority (VCAA) is a statutory authority continued under the the Education and Training Reform Act 2006 (Vic). The VCAA collects the information requested in this form, which includes personal information as defined in section 3 of the Privacy and Data Protection Act 2014 (Vic), for the purpose of facilitating and administering a request for Victorian Student Number data from the Victorian Student Register. The personal information collected will be disclosed and used by relevant VCAA employees and/or contractors for and in connection with the abovementioned pupose. The personal information collected will not otherwise be used or disclosed by the VCAA, except with the prior consent of the individual, or if the VCAA is required or otherwise permitted by law to do so. When an individual’s personal information is provided to the VCAA by a third party, the VCAA requests that the individual is made aware their personal information will be or has been provided to the VCAA, the purpose for which it will be or was provided and to whom it will be or is likely to be disclosed. If the requested personal information is not provided, this request for data will not be processed. An individual may request access to personal information the VCAA holds about them, and request its correction if inaccurate, as described in the VCAA’s Privacy Policy.
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