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EduPay Overview - Payslips 
Payslips display in PDF format which you can view, save, email, or print as required.  

You will need to have appropriate PDF reader software on your device and turn off any pop-up blockers. You can allow 

pop-ups from the department to view payslips. To disable your pop-up blocker, for Google Chrome or Microsoft Edge.  

How do I view my payslips? 

Log in to eduPay and on the Employee Homepage select the ‘My Pay’ tile. On the ‘My Pay’ page select the ‘View 

Payslips’ tile.   

 

 

 

 

 

 

The ‘View Payslips’ page will display, containing a table with links to your 10 most recent payslips.  

To access older payslips, click the ‘Next’ link at the top of the page to display the next 10 payslips. 

 

To view your payslips, click the payment date link for the payslip you wish to open. The payslip will then display on a 

new tab.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.vcaa.vic.edu.au/Footer/Pages/Copyright.aspx
https://support.google.com/chrome/answer/95472?hl=en
https://support.microsoft.com/en-au/microsoft-edge/block-pop-ups-in-microsoft-edge-1d8ba4f8-f385-9a0b-e944-aa47339b6bb5
https://edupay.eduweb.vic.gov.au/
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How do I understand my payslip?  

The payslip displays the following information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A. Superannuation details 

Displays your superannuation fund and the amount paid in the fortnight. ‘Salary for Super Purposes’ shows regular 

earnings for the current pay fortnight only, doesn't incl. arrears pay if applicable – see F. Retrospective 

superannuation adjustments). 

B. Tax details 

Displays your tax scale, tax file number status and other applicable taxation information. 

C. Pay details 

Displays your earnings, taxation amount, deductions, and other pay adjustments. 

a. Earnings Column 

When timesheets are submitted in line with VCAA timesheet submission and approval timelines found here, the 

payslip will be broken down into two payment lines > 

• ‘VCAA Casual Regular Level X’ – payment of timesheet (code: VC000XXXXX) at MO Level base rate. Units 

(hrs) x Base Rate = $ Amount. 

• ‘VCAA Casual Loading Level X’ – this payment line represents the +25% casual loading amount applicable 

to all VCAA casual employees. 25% of (Units (hrs) x Base Rate) = $ Amount. 

When timesheets are submitted out of cycle (i.e. you submitted the timesheet a month after work was 

completed) the payment line appears as ‘Arrears’. Arrears payment lines do not include timesheet codes, dates or 

hours. Just the total amount payable from your late timesheet (No. of hours X MO level payment rate = arrears 

amount). This section is only visible when timesheets are submitted out of cycle.  

https://www.vcaa.vic.edu.au/
https://www.vcaa.vic.edu.au/sites/default/files/Documents/workwithus/HR/VCAACasualPayDayCalendar.pdf
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b. Dates Column 

Displays the fortnight in which work was completed. Dates only present if timesheet is submitted in line with 

VCAA timesheet submission and approval timelines found here. 

c. Percent Column 

Displays the +25% casual loading that is applied to all VCAA casual employee or in reference to shift/overtime, 

represents the shift/overtime % applied. +25% only present if timesheet is submitted in line with VCAA timesheet 

submission and approval timelines found here.  

d. Units Column 

Displays the number of hours of worked relative to the timesheet submitted or in reference to shift/overtime 

reflects number of hours that incur this penalty. Units only present if timesheet is submitted in line with VCAA 

timesheet submission and approval timelines found here.  

e. Rate Column 

Displays the base rate of your assigned MO level. The MO level displayed on your Letter of Offer is Base + 25% 

casual loading. Base rate only present if timesheet is submitted in line with VCAA timesheet submission and 

approval timelines found here. 

f. Amount Column 

Displays the gross amount of the relevant payment line (i.e. hours x base rate or hours x +25%) 

g. Taxation 

Marginal Tax reflects your taxed amount for your regular earnings for the current pay fortnight. 

Arrears Tax reflects your taxed amount for any arrears paid in the current pay fortnight. This section is only visible 

when timesheets are submitted out of cycle.  

E. Disbursement details 

Displays the bank accounts the department transfers your net pay to. 

F. Retrospective superannuation adjustments 

This section is only visible when retrospective adjustments to superannuation have occurred. These adjustments may 

be due to a retrospective pay change or for payment of out of cycle timesheets/arrears. This section shows super 

contribution amount for your regular earnings (SGC) and super contribution for any arrear’s payments (SGC Adjusted 

this pay). 

Other - Shift/Overtime Penalties 

• ‘VCAA CasShift% Level X’ – will appear on payslip if any shift or overtime penalties are owed and have been 

approved by management for payment. 

Other - Travel allowances or reimbursements 

• VCAA Remote Travel Allw Cat A or B / Travel Reim Domestic NonTax will appear on payslip when travel claims 

are submitted, approved, and processed. 

Other - Overpayment details 

The below section is only visible when an overpayment exists. The amount displayed would reflect the overpayment 

amount for recovery. 

 

 

https://www.vcaa.vic.edu.au/
https://www.vcaa.vic.edu.au/sites/default/files/Documents/workwithus/HR/VCAACasualPayDayCalendar.pdf
https://www.vcaa.vic.edu.au/sites/default/files/Documents/workwithus/HR/VCAACasualPayDayCalendar.pdf
https://www.vcaa.vic.edu.au/sites/default/files/Documents/workwithus/HR/VCAACasualPayDayCalendar.pdf
https://www.vcaa.vic.edu.au/sites/default/files/Documents/workwithus/HR/VCAACasualPayDayCalendar.pdf

