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Application for approval of a high-level qualification as part of the VCE
Application for approval of a high-level qualification as part of the VCE
[bookmark: TemplateOverview]COLLECTION NOTICE
The Victorian Curriculum and Assessment Authority (VCAA) is a statutory authority continued under the Education and Training Reform Act 2006 (Vic). The VCAA collects the information requested in this form, which includes personal information within the meaning of the Privacy and Data Protection Act 2014 (Vic), for the purpose of facilitating and administering your organisation’s application for approval of a high-level VET qualification as part of the VCE. The personal information collected in this form will be disclosed to and used by relevant VCAA employees and/or contractors for and in connection with the abovementioned purpose. The personal information collected will not otherwise be used or disclosed by the VCAA, except with the prior consent of the individual, or if the VCAA is required or otherwise permitted by law to do so. When an individual’s personal information is provided to the VCAA by a third party, the VCAA requests that the individual is made aware their personal information will be or has been provided to the VCAA, the purpose for which it will be or was provided and to whom it will be or is likely to be disclosed. If the requested personal information is not provided, the application will not be processed or considered. An individual may request access to personal information the VCAA holds about them, if any, and request its correction if inaccurate. Initial enquiries regarding access to personal information held by the VCAA in relation to applications for high-level VET qualification as part of the VCE can be made by contacting the VCAA’s VET Unit at vet.vcaa@education.vic.gov.au. The VCAA Privacy Policy can be found at https://www.vcaa.vic.edu.au/footer/privacy-policy.
Please complete a separate application for each qualification you are applying for.
Is this application exclusively for continuing students? Yes ☐ No ☐ If yes, complete only parts A and B. If no, please complete parts A, B, C and D.
Part A – Applicant Details
	Date of Application:
	Click or tap to enter a date.

	Name:
	[bookmark: Text1]     

	Role:
	[bookmark: Text2]     

	Organisation:
	[bookmark: Text3]     

	Phone 1:
	[bookmark: Text4]     
	Phone 2:
	[bookmark: Text6]     

	Email:
	[bookmark: Text5]     




Part B – Qualification Details
	Qualification Code:
	[bookmark: Text7]     
	Qualification Title:
	[bookmark: Text8]     


Please attach a list including Unit of Competency code and title for all units to be undertaken as part of this qualification. ☐
	RTO Code:
	[bookmark: Text9]     
	RTO Name:
	[bookmark: Text10]     

	Home school(s) of student(s):
	[bookmark: Text11]     
	School VASS Code(s):
(if known)
	[bookmark: Text12]     

	Training delivered at RTO
	☐
	School
	☐
	Other location(s):
(please specify):
	[bookmark: Text13]     

	Name and address where training will be delivered:
	[bookmark: Text14]     


Part C – Delivery and Student Cohort details
	Student Name:
	[bookmark: Text15]     
	Student Id:
	[bookmark: Text17]     


Please attach a list including name and student ID if more than one student will be enrolling in this qualification.
	Year level of student(s)

	Year 10
	☐
	VCE Year 11
	☐
	VCE Year 12
	☐
	VCE VM Year 11
	☐
	VCE VM Year 12
	☐

	How will the qualification be delivered?

	Face-to-face
	☐
	Online
	☐
	Other (please specify):
	[bookmark: Text16]     

	Date the training will commence:
	Click or tap to enter a date.

	Duration of Training
	1 Year
	☐
	2 Years
	☐
	3 Years
	☐

	Delivery hours per week:
	
	Nominal hours Year 1:
	
	Year 2:
	
	Year 3:
	

	Is it intended that the students complete the qualification?
	Yes
	☐
	No
	☐

	Will this qualification be undertaken as an apprenticeship or traineeship?
(If yes, include a signed copy of the training plan) 
	Yes
	☐
	No
	☐



	Delivery details
(e.g., Percentage online? Holiday intensives? Block Release (has this been approved by the school)? X hours per week for X weeks?

	[bookmark: Text18]     




Part D – Entry Requirements
	What are the entry requirements for this qualification? (Include specific LLN requirements, prerequisite studies, complementary studies)

	[bookmark: Text19]     



	What previous VET training has been undertaken that provides a pathway into this qualification?

	[bookmark: Text20]     



	Are there any other requirements or characteristics of the student cohort that may make this qualification appropriate for them?

	[bookmark: Text21]     



	Has the RTO or will the RTO undertake a pre-training review that includes LLN testing?
	Yes
	☐
	No
	☐

	Please provide a brief description and/or the name of the LLN test being used:
[bookmark: Text22]     



	What action will be taken if the LLN testing finds that any student is not at the required entry level?

	[bookmark: Text23]     



	Use this space to add any further supporting information or evidence

	[bookmark: Text24]     


Once completed, please file a copy for your records and email a copy to vet.vcaa@education.vic.gov.au
	© VCAA
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