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Application for approval of a high-level qualification as part of the VCE
Application for approval of a high-level qualification as part of the VCE
[bookmark: TemplateOverview]Information and instructions
These instructions assist in completing the form available from the VCAA website.
Background
To evaluate the appropriateness of any high-level qualification intended for delivery to Senior Secondary students, the VCAA requires a formal application. “High-level” means Certificate IV and above.
The intention of the application process is to identify:
pathways into the qualification. This may be through prior training, the skills of the individual or their employment and/or industry experience.
the characteristics of the proposed student or student cohort.
the appropriateness of the content and duration of the training for VCE and/or VCE VM students.
You must receive approval prior to enrolment and prior to commencement of any training in the qualification. For further information regarding this process please contact the VET Unit on (03) 9059 5195.
Instructions for completion
Please complete a separate application for each qualification for which you are applying.
If this application is exclusively for continuing students, only complete parts A and B of the application form. If you have one or more commencing students, please complete parts A, B, C and D.
Part A
Details of the person making the application.
Part B
Qualification Details. The qualification code and title must refer to a nationally recognised VET qualification from a Training Package or accredited course. The qualification must be current on training.gov.au.
RTO Code and Name. The name of the registered training organisation that will deliver or auspice delivery of this training. The RTO must have current registration with the VRQA or ASQA, and the qualification must be on the RTO’s scope of registration. You can confirm this on training.gov.au.
Students’ home school/s. If known please list the name of the school/s the students attend.
“Training delivered at…” & “Name and address where training is to be delivered.”:  You may choose more than one option. For example, you may tick all three boxes where students undertake training at school on a weekly basis, attend the RTO for specialist classes, and complete weekend or school holiday workshops at private venues such as a sporting clubs or dance studios. For each site nominated please provide name and address details.
Part C
Delivery and Student cohort details
Name(s) and ID(s) of the student(s) who will be undertaking the qualification.
How will the qualification be delivered? Tick one or more boxes to provide detail of the delivery method for the qualification.
Duration of training and hours per week. It is important to identify the volume of training students will undertake. Delivery hours per week, can be an average of the planned delivery and could include block delivery (e.g., one-week intensive).
The nominal hours listed must correspond with the Victorian purchasing guide or accredited course document and may differ from actual delivery hours.
Is this qualification to be undertaken as an apprenticeship or traineeship? A list of apprenticeships and traineeships with approved training schemes is available on the VRQA website  Please note some are not available as School Based Apprenticeships or Traineeships.
Access to School Based Apprenticeships and Traineeships (SBATs) on VASS will not be provided without a signed and registered training plan. SBATs must be registered on Epsilon https://www.vrqa.vic.gov.au/Epsilon/Pages/welcome.aspx 
Delivery details: List the hours of delivery per week, and any block release training. This is to ensure students have sufficient time to meet the requirements of the proposed training. If “Block Release” is planned, please confirm this has been approved by the school(s).
Part D
What are the entry requirements for this qualification? (Include specific Language, Literacy and Numeracy requirements, prerequisite studies, or complementary studies). These may be drawn from the training package or curriculum document or recommended by the industry or RTO. This information may be general in nature. For example: referring to the completion of Year 10 Maths or the requirements as outlined in the qualification or units of competency to be undertaken.
What previous VET training has been undertaken that provide a pathway into this qualification? Students undertaking a high-level qualification, should in most cases, undertake a relevant lower-level qualification as a pathway. Please list previous qualifications undertaken by the intended student(s).
Are there any other requirements or characteristics of the student cohort that may make this qualification appropriate?  For example: completion of a VCE study, industry skills/experience, VETASSESS entrance exam, interview, VCE folio, or other form of certification.
Has the RTO or will the RTO undertake a pre-training review that includes LLN testing and what action will be taken if the LLN testing finds any student is not at the required entry level?  All RTOs are required to carry out a pre-training review before enrolment or commencement. This review provides a lot of information to the student and includes Language, Literacy and Numeracy (LLN) testing. The pre-training review is intended to allow the student to make an informed decision about undertaking the qualification and to identify if the qualification is appropriate for them. Have you confirmed that the pre-training review has been or will be undertaken, and what action will be taken if the students' LLN level is found to be below the required entry level?
Follow this link for details from the RTO standards.
Ideally each student would sign an acknowledgment with the RTO when the pre-training review is conducted. This acknowledgment should detail what testing has been done and what information has been provided.
Any further supporting information or evidence. Any other information or supporting evidence you think may be helpful.
Submission details
It is important to provide contact details so we can contact applicants for clarification and approval processes.
How to submit this form
Before submitting the application, it is important to attach a list of the units of competency being delivered as part of this qualification. Any additional supporting documentation may also be attached.
Once completed, please file a copy for your records and email a copy to vet.vcaa@education.vic.gov.au.
You will receive a response via email once the application has been considered. This usually happens within a week if the application is complete and does not require clarification.
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