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VCE Administrative Audit Evidence	
VCE Administrative Audit Evidence
The purpose of this document is to provide schools with detailed information about the evidence requirements of the 2026 VCE Administrative Audit. Schools are advised to use this information to ensure prior to submission that their evidence is in order and meets the requirements stated below. 

1: Communication to students
‘VCE providers must ensure that students have access to accurate information about the course. The school must provide information to students in writing about a range of VCAA and school rules, processes and requirements for the VCE’ (VCE Administrative Handbook 2026 pages 28-29). 
[bookmark: _Hlk224028723]Evidence required: 
Schools are asked to submit the written information about the VCE that is provided to students. The audit will check that this includes: 
Eligibility criteria for award of the qualification (e.g. minimum number of satisfactorily completed units, number of English units required)
Rules on plagiarism, cheating and authentication of school-based assessments
Procedures for obtaining an extension of time to submit work
Procedures for lodging an appeal against a school decision
Procedures for applying for Special Provision
The consequences of receiving an N or a J result for a unit.
N.B. The VCE Administrative Handbook 2026 also specifies a number of other items to be included in the communication to students about the VCE. However, the audit will only check for the items listed here.
[bookmark: _Hlk224828526]2: Integrity of school-based assessment
[bookmark: _Hlk223375362]‘Schools must develop a document that clearly states the school’s expectations about the development and delivery of assessment and the steps teachers must take to ensure the security of the content’ (VCE Administrative Handbook 2026 pages 30-31).
[bookmark: _Hlk224828554]Evidence required: 
Schools are asked to submit this document as evidence. The audit will check that this includes:
Digital and physical storage and security protocols to ensure students cannot access School-assessed Coursework (SAC) tasks prior to delivery
A stated expectation that any publicly available resources used for assessment, such as previously used tasks, commercial tasks, subject association materials and past VCE examinations, must be sufficiently modified to ensure the assessment is unique
A requirement to minimise the time lag between classes when delivering the same SAC to multiple classes or modify the task so it differs for each class. 
[bookmark: _Hlk223538556]N.B. The VCE Administrative Handbook 2026 also specifies a number of other items to be included this document. However, the audit will only check for the items listed here.
[bookmark: _Hlk224828568]3: Redeeming outcomes - submitting further evidence for satisfactory completion
‘If a student has received an N for an outcome, they must be given the opportunity to redeem the outcome’ (VCE Administrative Handbook 2026 page 70).
[bookmark: _Hlk224828576]Evidence required: 
Schools are asked to submit evidence of the school’s policy to enable students to redeem an N result. The audit will check that:
After an initial N result has been given for an outcome; the school gives at least two chances to redeem the outcome through further opportunities. 
Evidence that opportunities to redeem an N outcome include tasks that differ from the initial school-based assessment i.e. alternative ways to demonstrate the outcome have been provided 
The school delays the decision about satisfactory completion to allow a student to complete or submit further work
The school only allows students to submit further work to redeem an N outcome, and that the original school-based assessment (SAC or SAT) score must stand.
[bookmark: _Hlk224828589]4: Breaches of rules and investigations
‘Schools are responsible for ensuring that students comply with VCAA rules for school-based assessment.’ (VCE Administrative Handbook 2026 page 83).
Evidence required: 
Schools are asked to submit the school’s policy for responding to allegations that students have breached VCAA examination rules or school-based assessment authentication rules. The audit will check whether this includes:
School roles and responsibilities in relation to alleged breaches, included the designated decision-maker 
The process that will be followed by the school when an allegation is received
Communication protocols from the school to the student during the process of investigation and decision-making
The opportunities that will be available for the student to respond to allegations
The timeframe for investigating and resolving alleged breaches
The possible penalties and the avenues of appeal.
Making a submission to the audit 
Submissions to the 2026 VCE Administrative Audit will open on Tuesday 21 April and close on Friday 1 May. Evidence must be submitted using the online audit submission form. A reminder about how to access and complete the online audit submission form will be provided by the VCAA in the Administrative Audit notification email that will be sent to schools on Tuesday 21 April.
[bookmark: _Hlk224828943]Before answering each section of the questionnaire, you may upload your VCE Student Handbook (PDF or Word) or provide a URL if the handbook is available on your school’s public website.
If you provide your VCE Student Handbook, you can simply enter the relevant page number for each item when asked to provide the required information. This may reduce the need to upload additional documents for each question.
If the VCE Student Handbook does not cover all listed items (e.g. the information is contained in internal documents provided to teachers only), you can upload an additional supporting document for the relevant question.
Important: Only one document can be uploaded per question. If you need to provide evidence from multiple sources, please merge them into a single PDF or Word document before uploading. Screenshots of relevant sections may be included if needed.
Contact:
VCAA Audit Team
[bookmark: _Hlk224828885]Email: vcaa.audit@education.vic.gov.au 
Tel: 03 9059 5166
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