Workplace Learning Record
VCE VET Renewable Energy
22695VIC Certificate III in Renewable Energy Industry Pathways
Student name:	


Structured Workplace Learning Recognition
VCE Structured Workplace Learning Recognition for VET provides students with the opportunity to gain credit towards their VCE (including the VCE VM) or VPC by undertaking a Structured Workplace Learning (SWL) placement that is aligned to their VE1 VCE VET program or VE2 School-based Apprenticeship or Traineeship (SBAT). 
To receive credit, students are required to demonstrate satisfactory achievement of the outcomes for the relevant unit of the VCE Structured Workplace Learning Recognition for VET study design.
Students must maintain a Workplace Learning Record (WLR) for each placement. In the WLR students must reflect on a minimum of six units of competency (UoCs) from their program, including a workplace health and safety (WHS) UoC.


About this workplace learning record
Students undertaking this study must maintain a Workplace Learning Record (WLR) related to the SWL placement for recording, authentication and assessment purposes. 
Student reflections on their SWL placement are to be recorded in the three sections of this WLR to document the skills and knowledge learned, employability skills developed, and industry experience gained relating to the VET qualification being undertaken.
Students must undertake a work placement in a different workplace setting or context for each VCE unit and maintain a separate WLR per placement.
The WLR is divided into three sections.
Section 1: Learner profile
Section 2: Learning about VET units of competency (UoCs) in the workplace
Section 3: Post-placement reflections

Please complete the details of your workplace.
	Employer/Company/Business
	

	Supervisor name
	

	Contact phone number
	




Section 1: Learner profile
Complete the learner profile and discuss this with your host employer on or before your first day of SWL placement.
	Student Name
	

	School 
	

	Phone number
	

	Email
	

	Explain why you decided to undertake this VET certificate?

	

	List the other studies that you are undertaking.

	

	Explain why you have chosen this overall program. 

	

	Outline what interests you about the industry.

	

	What is your planned career path or future career aspiration? 

	

	Describe any workplace skills you have developed through previous work experience, SWL or part time employment.

	

	How have you developed these skills? 

	




Section 2: Learning about VET units of competency in the workplace
[bookmark: _Hlk221105725][bookmark: _Hlk221105743]This section of the WLR will contain three key questions per UoC designed to draw out related experiences you may be exposed to in a workplace.
This does not cover all the elements or performance criteria within the UoC, and it is not designed as an assessment tool.
You should comment on the relevant UoCs based on your experience in the workplace and reflect on actual observations or activities that you have been exposed to. Your observations will:
reinforce the training you have undertaken
identify differences in practice or equipment
identify areas requiring further training or practical experience.
You are encouraged to take photos and/or video where appropriate to showcase learning in the workplace. Evidence you collect can include:
observations
descriptions of activities and tasks
conversations with employers and other staff
participation in meetings
workplace documents
research in the workplace
photos of equipment/processes/events
video of workplace activities.
Note: please speak to your host employer before taking photos or video. Do not use the names or details of any clients/stakeholders external to the organisation/other. This record does not require identifying actual people or events, as this may breach confidentiality.


Program outline
22695VIC Certificate III in Renewable Energy Industry Pathways
The compulsory UoCs and a selection of electives are listed in the table below. You may list any additional UoC(s) relating to your experiences in the workplace in the table. Indicate the year in which you are undertaking each UoC. You must reflect on a minimum of six UoCs from your program, including a workplace health and safety UoC as defined below.
	UoC code
	UoC title
	Nominal hours
	Year
	Page

	Work, Health and Safety

	BSBWHS311
	Assist with maintaining workplace safety
	40
	
	8

	CPCWHS1001
	Prepare to work safely in the construction industry
	6
	
	9

	Compulsory

	VU23905
	Research and report on current and future directions in renewable energy systems
	30
	
	10

	Elective

	BSBPMG430
	Undertake project work
	60
	
	11

	BSBESB302
	Develop and present business proposals
	30
	
	12

	BSBCRT412
	Articulate, present and debate ideas
	40
	
	13

	BSBOPS302
	Identify business risk
	40
	
	14

	LGACOR007
	Conduct community consultations
	60
	
	15

	MSL924005
	Process and interpret data
	70
	
	16

	MEM09229
	Read and interpret technical engineering drawings
	40
	
	17

	MEM13015
	Work safely and effectively in manufacturing and engineering
	40
	
	18

	MEM16006
	Organise and communicate information
	20
	
	19

	MEM30031
	Operate computer-aided design (CAD) system to produce basic drawing elements
	40
	
	20

	AHCECR201
	Capture digital media for fieldwork
	30
	
	21

	ICPPTD302
	Set up and produce 3D prints
	80
	
	22

	AHCSAW202
	Recognise landforms and soil types
	50
	
	23

	AHCSOL406
	Sample soils and interpret results
	60
	
	24

	BSBSUS411
	Implement and monitor environmentally sustainable work practices
	40
	
	25

	MEM16008
	Interact with computing technology
	20
	
	26

	AHCLSC311
	Set out site for construction works
	60
	
	27


Reflect on the UoCs you have experienced in the workplace on the following pages.
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VCE VET Units of competency
BSBWHS311 Assist with maintaining workplace safety
This UoC describes the skills and knowledge required to assist with implementing and monitoring an organisations work health and safety (WHS) policies, procedures and programs as part of a small work team. 
The UoC applies to those who have roles in assisting with maintaining workplace safety in an organisation.
	Respond to the following
	Comments/observations

	What WHS requirements affect the work team within the organisation?
	

	How are WHS issues reported in the organisation?
	

	What training and opportunities are provided to assist staff develop WHS competence?
	




CPCWHS1001 Prepare to work safely in the construction industry
This UoC specifies the mandatory work health and safety training required before undertaking construction work.
	Respond to the following
	Comments/observations

	How did you learn about the WHS policies and procedures that apply to the workplace?
	

	Briefly outline the role that you observed of designated WHS personnel within the workplace.
	

	In your experience at this workplace what are the specific WHS issues when responding to incidents?
	




VU23905 Research and report on current and future directions in renewable energy systems
This UoC specifies the performance outcomes/skills and knowledge required to research current use and future directions for renewable energy systems.
	Respond to the following
	Comments/observations

	Provide two examples of renewable energy technologies used globally. Include details on the availability of the technology and energy source/type.
	

	What is one of the biggest challenges to Australia’s transition to a renewable energy economy?
	

	How was information and trend data sourced in the workplace research? How was the information summarised and presented?
	




BSBPMG430 Undertake project work
This UoC specifies the performance outcomes/skills and knowledge required to undertake a minor project or a section of a larger project. It covers developing a project plan, administering and monitoring the project, finalising the project and reviewing the project to identify lessons learned for application to future projects.
	Respond to the following
	Comments/observations

	How were managers or the project authority consulted to clarify issues related to the work, allocation of responsibilities or resources?
	

	Describe the risk management plan you developed or witnessed being developed in your workplace in relation to a project?
	

	How did the organisation responsibilities and requirements to team members and stakeholders?
	




BSBESB302 Develop and present business proposals
This UoC describes the skills and knowledge required to research the viability of ideas for business opportunities and develop and present proposals for viable options in formats suiting a range of stakeholders.
The UoC applies to those establishing or operating a business providing self-employment, as well as those establishing a new venture as part of a larger organisation.
	Respond to the following
	Comments/observations

	How did the organisation communicate with stakeholders about project / business opportunities?
	

	What technology did the organisation use to develop a business proposal?
	

	How did the organisation present a business proposal to stakeholders?
	




BSBCRT412 Articulate, present and debate ideas
This UoC specifies the performance outcomes/skills and knowledge required to articulate, present and debate ideas in a work or broader life context using creative techniques in order to provoke response, reaction and critical discussion.
	Respond to the following
	Comments/observations

	List two examples of organisational or legislative frameworks applicable to communication.
	

	How did you present your substantiated communication to the audience?
	

	Describe a communication challenge and what strategies you might have to mitigate against this challenge.
	




BSBOPS302 Identify business risk
This UoC specifies the performance outcomes/skills and knowledge required to contribute to business operations through the identification of business risk. It involves identifying business risks, as well as supporting managers and supervisors in mitigating risk.
	Respond to the following
	Comments/observations

	Which personnel at your workplace were involved in assessing and addressing risk?
	

	List three organisation policies at your workplace related to addressing risks and escalating, if required.
	

	How was feedback sought following the response to an identified risk? Were there any improvements made to minimise the risk in future?
	




LGACOR007 Conduct community consultations
This UoC specifies the performance outcomes skills and knowledge required to plan, conduct and report on community consultations. It requires the ability to engage and consult with communities to recognise and respond to the needs of the community in a timely and effective manner.
	Respond to the following
	Comments/observations

	Describe the types of community consultation which took place at your workplace.
	

	How was communication consultation feedback collected and stored? Describe the data gathering and storage methods used in the workplace.
	

	How were resources allocated and costs estimated for the community consulation project? In evaluating the project, were there any areas for improvement identified?
	




MSL924005 Process and interpret data
This UoC specifies the performance outcomes/skills and knowledge required to etrieve data, evaluate formulae, perform scientific calculations, present and interpret information in tables and graphs and keep accurate records. The UoC requires personnel to solve problems of limited complexity where the information may be less obvious, but not contradictory, and can be determined by direct reasoning.
	Respond to the following
	Comments/observations

	How was data checked/verified in your workplace? How were errors rectified?
	

	Describe the tables, charts and graphs used to present the data. How did the units used and scale of the data range improve readbility? 
	

	Give one example each of an anomaly in the data and a trend in the data.
	




MEM09229 Read and interpret technical engineering drawings
This UoC specifies the performance outcomes/skills and knowledge required to read and interpret technical engineering drawings. Technical engineering drawings may use perspective, exploded views or hidden detail techniques and may include symbol glossaries.
	Respond to the following
	Comments/observations

	Give two examples of standard operating procedures (SOPs) relevant to technical engineering drawings in your workplace.
	

	How did the drawing(s) provided comply with AS 1100.101 Technical drawing – General principles (or other relevant Australian and international standards)?
	

	List three symbols used in the technical engineering drawing(s).
	




MEM13015 Work safely and effectively in manufacturing and engineering
This UoC specifies the performance outcomes/skills and knowledge required to ork effectively in manufacturing and engineering work situations, including planning routine work and participating in and following work health and safety (WHS) procedures.
	Respond to the following
	Comments/observations

	Describe how effective interpersonal skills were used in interactions with others. How did you work around others and plan your time to ensure tasks were completed?
	

	Explain the procedures for reporting hazards and injuries, as well as recognising and acting in emergency situations at your workplace.
	

	Give one example of a procedure or situation where you witness or were involved in a process improvement.
	




MEM16006 Organise and communicate information
This UoC specifies the performance outcomes/skills and knowledge required to access, organise and communicate information related to production, maintenance or associated processes or tasks that apply in manufacturing, engineering or related environments.
	Respond to the following
	Comments/observations

	Give three examples of workplace terminology commonly used in your workplace.
	

	Provide one example of workplace information that was sought and interpreted. How did you analyse the details to ensure it was appropriate for your work requirements?
	

	How was information communicated effectively in your workplace? What communication methods were used?
	




MEM30031 Operate computer-aided design (CAD) system to produce basic drawing elements
This UoC specifies the performance outcomes/skills and knowledge required to pply functions of 
computer-aided design (CAD) software programs that are typically used in the production of detail drawings.
	Respond to the following
	Comments/observations

	Briefly describe the CAD software and system used in the workplace.
	

	How were software templates utilised and how were organisational symbols, codes and standards applied during the drafting phase?
	

	How were drawing elements modified during the production process using editing and transfer tools?
	




AHCECR201 Capture digital media for fieldwork
This UoC describes the skills and knowledge required to use compact cameras, mobile phones and tablets to capture and record basic digital media in the field, store media and perform basic digital editing.
	Respond to the following
	Comments/observations

	What digital media devices and editing software were used in the workplace?
	

	What was the purpose and requirements of the imagery captured in the field?
	

	How was the digital capture device set up in the field?
	




ICPPTD302 Set up and produce 3D prints
This UoC specifies the performance outcomes/skills and knowledge required to produce three-dimensional (3D) objects for internal and external clients using a 3D printer.
	Respond to the following
	Comments/observations

	List three steps that were taken to identify printing requirements in the workplace.
	

	How was printing monitored during the printing process?
	

	Explain how printed 3D object were removed, cleaned and prepared following the printing process.
	




AHCSAW202 Recognise landforms and soil types
This UoC describes the skills and knowledge required to recognise commonly encountered landforms and soil, their origins and human and natural influences on their degradation.
	Respond to the following
	Comments/observations

	What sampling and testing equipment was used in the field?
	

	What procedures were used for sampling rocks and soils?
	

	Describe the landform and soil conditions for a site that you visited.
	




AHCSOL406 Sample soils and interpret results
This UoC specifies the performance outcomes/skills and knowledge required to sample soils and interpret results. This includes applying and communicating non-routine technical solutions to predictable and unpredictable problems.
	Respond to the following
	Comments/observations

	Describe the tools, equipment and machinery required to safely collect the soil samples in your workplace.
	

	List the hazard and risk controls in place at your workplace to manage risks according to the WHS procedures.
	

	How were the characteristics of the soil and sample data documented? How were final results recorded for interpreation and record-keeping?
	




BSBSUS411 Implement and monitor environmentally sustainable work practices
This UoC specifies the performance outcomes/skills and knowledge required to analyse and implement improvements to the environmental sustainability of work practices and monitor their effectiveness.
	Respond to the following
	Comments/observations

	How were stakeholders and external data sources consulted on sustainability best practice?
	

	How did the workplace comply with environmental legislation, regulations and standards?
	

	How could the workplace improve in its environmental efficiency?
	




MEM16008 Interact with computing technology
This UoC specifies the performance outcomes/skills and knowledge required to use computing technology typically used in manufacturing, engineering or related environments to access, input and store information.
	Respond to the following
	Comments/observations

	How did you follow work health and safety (WHS) requirements in the workplace in relation to computing technology?
	

	Describe the procedure for shutting down/logging off/exiting the computing technology.
	

	How did you consult with appropriate personnel to get assistance or support in the workplace?
	




AHCLSC311 Set out site for construction works
This UoC specifies the performance outcomes/skills and knowledge required to set out a site for construction works, planning, preparing, locating and marking out construction works, establishing survey benchmarks and verifying site levels in accordance with site plans and specifications. This may be done in advance of proposed works or in conjunction with construction works already being carried out.
	Respond to the following
	Comments/observations

	Which potential hazards and risks were identified in your workplace? What safe working practices were implemented to manage risks?
	

	Which procedures did you follow to take and verify site levels?
	

	How did your workplace / organisation clean, maintain and store tools and equipment?
	




Comments/observations on any other UoCs not listed
	UoCs
	Comments/observations

	



































	




Section 3: Student post-placement reflection
Employability skills are a set of eight skills we use every day in the workplace.
Communication
Teamwork
Problem solving
Self-management
Planning and organising
Technology
Learning
Initiative and enterprise
When you are on work placement, you will be using employability skills in many ways.
This record will assist you when applying for jobs and in interviews. The skills you are developing may be transferred to a range of occupations. 
In Section 3, identify the employability skills you have used and how you have demonstrated them in the workplace. Identify how the skills you have acquired and used during your 80 hours of SWL might assist you in the future.


List of employability skills
How did you demonstrate communication skills? For example, by listening and understanding, speaking clearly and directly, or reading and writing.
	


How did you demonstrate teamwork? For example, by working as part of a team or sharing ideas and resources with co-workers.
	




How did you demonstrate problem solving? For example, by identifying problems or developing solutions to workplace issues.
	


How did you demonstrate self-management? For example, by taking responsibility, managing time and tasks effectively, monitoring your own performance or having the ability to work unsupervised.
	




How did you demonstrate planning and organising? For example, by time management, setting priorities, making decisions, setting goals, collecting, or analysing and organising information.
	


How did you demonstrate the use of technology? For example, by being prepared to use a range of technology systems, IT skills (typing or data entry), or being able to learn new skills from the technology used in this industry.
	




How did you demonstrate learning? For example, by being willing to learn new things, being open to new ideas or adapting to change.
	


How did you demonstrate initiative and enterprise? For example, being creative, adapting to new situations, turning ideas into actions, coming up with a variety of options.
	




Summary of industry learning
At the conclusion of your SWL for this VET qualification, think about the experiences you have had in the workplace, your reflection of learning against the UoCs and the employability skills you have developed.
How will these learnings assist you in your pathway to employment or further training in this industry?
	




Student declaration
I confirm that I have undertaken work placement with:
	Employer/Company/Business name
	Dates of placement
	Total hours of placement

	
	
	

	TOTAL
	
	



I have completed the reflections and evidence submitted in this WLR and they are from my own experiences.
Signed (Student) 	
Name 	
Date 	
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